Morgan Lane Village
540 Morgan Lane
Tea, South Dakota 57064

Employment Application

PRINT ONLY-No Handwriting (except for signature) Note: We are an At-Will Employer
Position Applied for: Desired Pay Range:

How many Hours can work a week? Full Time (] Part Time () Other (3
First Name M.L Last

Have you used any other name? If so. please specity Sacial Security Number

Street  Address:

Number/Street City State Zip
Mailing Address:

Number/Street City State Zip
Driver’s License Number: Have you ever had your driver’s license suspended or revoked? Yes 0 ne O
Telephone Number:; Alternate Phone Number:

Are you over 18 years of age? Yes ON O

Check which days you are available to work:
Sunday O Monday () Tuesday (] Wednesday (3 Thursday (3 Friday () Saturday (]
Are you willing to work overtime? Yes [JNo () Are you willing to rotate shifts, weekends and holidays? Yes (] No ()
Day Shifis: Other

7:00 AM TO 3:30PM - (O 3:00 PM TO 11:30 PM O 11:00 PM TO 7:30 AM (J

Are there any regular days, hours, or shifts you are not available to work? If so, please list:

Have you ever been convicted of a crime? ves (J(r yes, please explain) N (I
Can you, after employment, submit verification of legal right to work in U.S.? Yes Ch (]
Do you qualify for any tax credit benefit program you would like us to consider as a hiring incentive?  Yes (ONo O

Currently, there are employment tax benefit programs for people who have low incomes, are veterans. or have various disadvantages. These programs
are designed to help them get jobs by enticing employers with tax benefits. If you think you qualify for one of these programs, and have not applied. but
are willing to apply check here: ()

May we contact your present employer? Yes (O No (O



Administrator
Text Box
Please Return application to:
Tea HRC
PO Box 753
Tea, SD 57064


Morgan Lane Village
540 Morgan Lane
Tea, South Dakota 57064

Employment Application

WORK EXPERIENCE- Please list the jobs held in the last 7 years, with the most recent first. Use extra paper, if needed.

Name of Employer: Address: Dates Worked: Supervisor:
From:
To:

Phone:

Job Title and Type of Work:

Reason for Leaving:

List general duties performed:

WORK EXPERIENCE

Name of Employer: Address: Dates Worked: Supervisor:
From:
To:

Phone:

Job Title and Type of Work:

Reason for Leaving:

List genceral duties performed:

WORK EXPERIENCE

Name of Employer: Address: Dates Worked: Supervisor:
Irom:
To:

Phone:

Job Title and Type of Work:

Reason for Leaving:

List general duties performed:




Morgan Lane Village
540 Morgan Lane
Tea, South Dakota 57064

Employment Application

DO YOU HAVE ANY OTHER JOB EXPERIENCE THAT WOULD HELP YOU WITH THE JOB YOU ARE APPLYING
FOR? IF YES, PLEASE EXPLAIN:

PLEASE LIST THREE REFERENCES (other than relatives or previous employers)

Name: Name: Name:
Address: Address: Address:

Phone Number: Phone Number: Phone Number:
Years Known: Years Known: Years Known:

EDUCATIONAL BACKGROUND

High School: College: Other Training Programs:
Highest Grade Completed: Highest Grade Completed:
Special Classes: Special Classes:

Degrees:

LIST ALL ABILITIES AND SKILLS YOU HAVE:

PLEASE EXPLAIN WHY YOU THINK YOU WOULD BE GOOD AT THE JOB YOU ARE APPLYING FOR:




Morgan Lane Village
540 Morgan Lane
Tea, South Dakota 57064

Employment Application

APPLICATION ACKNOWLEDGEMENTS

Please read carefully, ask questions about anything you don’t understand Yes No

At-Will Employment

This company maintains an At-Will Employment arrangement with all employees. 1 understand that if hired, the
employment will not be permanent; instead the employment will be At-Will meaning that either party may terminate
this agreement at any time, with or without cause, at-will.

Dependent Care

If hired, I understand due to the nature of the business, (taking care of dependent people) I will have dependent people,
and my co-workers relying on me to come to work when scheduled and on time. unless [ am prevented to so because
of illness or emergency. In the event I am not able to come to work, | will immediately call in to work, so that proper
staff coverage can be arranged. 1 further understand that although this employment relationship is At-Will that [ am
not allowed to walk off my job, and leave the residents unsupervised at anytime.

Physical and Mental Ability

I understand that due to the nature of the business; (taking care of dependent people) | must always have the physical
and mental ability to do the job. If T am disabled, or become disabled, I understand that I can request the company to
make reasonable accommodations to assist me, however, the company may refuse if it compromises resident care, or
causes an undue hardship on the company.

Criminal Behavior
I understand that in order to work in this type of business I must have satisfactory criminal record. If hired, 1
understand that a background check will be conducted.

Drug and Alcohol Policy

I understand that prior to my acceptance of employment, and if hired, during my employment, I may be tested for the
use of illegal drugs, and if found positive for use, my relationship with this company will be immediately terminated.
I further understand that if hired, and 1 am found under the influence of drugs or alcohol while at work 1 will be
immediately terminated.

Non-Diserimination Policy

I understand this company does not discriminate against applicants because of race, age, color, religion, gender,
disability, military status or sexual preference, and that hiring is based on qualifications, personal characteristics,
background check and interview.

Information Verification

I hereby give my permission for Morgan Lane Village to contact the previous employers, schools, and other contact the previous
employers, schools and other contacts I have listed hereby release this company, and listed contacts from any liability arising from such
communication of information. I understand that any falsification of this information is just cause to refuse hiring, and falsifications
discovered later, if hired, will be grounds for immediate termination.

Applicant’s Signature: Date:

THANK YOU FOR YOUR INTEREST IN MORGAN LANE VILLAGE!

Please return to:
Morgan Lane Village
540 Morgan Lane
Tea, SD 57064
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Morgan Lane Village

540 Morgan Lane
Tea, South Dakota 57064

AUTHORIZATION TO RELEASE INFORMATION

Last Name First Name Middle Name
Current Address Dates Lived Here
Addresses for the Past Seven Years: (include street, city, state, zip code) Dates of Residence:
Date of Birth Other Names Used (including maiden name) Years Used
Social Security Number Driver's License # State

do hereby authorize verification of all information in my employment application from all sources of employment, education, motor vehicle,
financial history, criminal history, personal character, and worker's compensation records in accordance with ADA, labor and wage records,
etc. or any part thereof, and authorize any duly authorized agent of HR411® to obtain, whether the said records are public or private, and
including those which may be deemed to be privileged or confidential in nature and I release all persons from liability on account of such
disclosures. Information appearing on this Authorization will be used exclusively by HR411 for identification purposes and for the release
information which will be considered in determining any suitability for employment. I certify that I have made true, correct, and complete
answers and statements on my employment application, any supplements to it and in any interview in the knowledge that they will be relied
upon in considering my application for employment. [ agree to provide additional information that may be requested to process my
employment application. I authorize without reservation, any party or agency contacted by HR411 to furnish the above-mentioned
information. This authorization is valid during the course of my employment to the extent permitted by law.

**] hereby do do not authorize you to contact my current employer for Employment and Reference Verifications
(This will authorize immediate inquiries to the Human Resources Department and to any listed supervisors or references in the
Employment/Reference Section of your application.)

I have the right to make a request to HR411, upon proper identification, to request the nature and substance of all information in its files on
me at the time of my request, including sources of information, and the recipients of any reports on me which HR411 has previously
furnished within the two year period preceding my request.

T understand and agree that any omission, false statement, misleading statement, or answer made by me on my application or any
supplements to it and in any interviews will be sufficient grounds for rejection of employment and my discharge after employment.

Printed Name Applicant Signature Date

O CALIFORNIA, OKLAHOMA, and MINNESOTA RESIDENTS ONLY: If you are a current California, Oklahoma, or
Minnesota resident and would like to request a copy of your Consumer Report or Investigative Consumer Report, please check
the box. This report may include character and reputation infermation obtained through personal interviews.







Morgan Lane Village

540 Morgan Lane
Tea, South Dakota 57064

Affirmative Action Self-Disclosure Form

Morgan Lane Village must demonstrate that it complies with equal employment
opportunity requirements and appropriate affirmative action requirements. We are
required to report the statistical information below to the federal government about our
employees and applicants for employment. The information will be kept separate from
other employment papers and records. Submission of this information is VOLUNTARY
AND WILL NOT BE USED IN THE CONSIDERATION OF YOUR
APPLICATION. The information is used only in accordance with state and federal
regulations.

Please print:

Employee Name:

Last First MI

Position Applied for:

Social Security #:

Please check:

Gender: Male

Female
Veteran/Disability Status: Vietnam Era Veteran
Special Disabled Veteran
Other Eligible Veteran
Disabled Individual

Race/Ethnicity:  White (non-Hispanic)
____Black (non-Hispanic)
~ Asian or Pacific Islander
___American Indian or Alaskan Native
__Hispanic or Latino (persons of Spanish culture or origin)
~ Other (Please specify):









